
SUITABILITY INTERVIEW FORM

1. Personal information

Name ………………………………………………………………………….

P/NO…………………………………………………………………………..

Designation: ……………………… NPSC Scale: …………………………….

Date of Birth: …………………………………………………………………

Ethnicity……………………………………………………………………….
stDate of 1  Appointment: ……………………………………………………..

Date of current Appointment: ………………………………………………..

Section: ………………………………………………………………………..

Directorate: …………………………………………………………………...

Reporting To…………………………………………………………………...

 Terms of service: (i)Permanent & Pensionable               (ii)Contract 

(iii) others, specify………........................................................

2. Academic qualifications starting from the highest

Year University/College Course

Undertaken

Level (masters,

degree,

diploma,

certificate)

Class honors



a) Professional qualifications

3. Previous experience
………………………………………………………………………………………………………
………………………………………………………………………………………………………
………………………………………………………………………………………………………
………………………………………………………………………………………………………
………………………………………………………………………………………………………
………

4. Duties & responsibilities

a) Current duties & responsibilities
………………………………………………………………………………………………………
………………………………………………………………………………………………………
………………………………………………………………………………………………………
………………………………………………………………………………………………………
………………………
NB: If  the space is inadequate, add an extra sheet of paper

5. Skills , knowledge & competencies
a) What skills, knowledge & competencies do you possess?

………………………………………………………………………………………………………
………………………………………………………………………………………………………
………………………………………………………………………………………………………
………………………………………………………………………………………………………
………………………

b) Areas of interest
………………………………………………………………………………………………………
………………………………………………………………………………………………………
………………………………………………………

6. Any other information
………………………………………………………………………………………………………
………………………………………………………………………………………………………
………………………………………………………………………………………………………
………………………………………………………………………………………………………
………………………

S/No. Training Undertaken Institution Duration



7. Declaration 

I hereby certify to the best of my knowledge that the particulars given in this form are 

correct and I understand that any incorrect information may lead to disqualification/ legal 

action.

Name………………………………….Designation………………………………...

      Date: …………………………….........   Signature: ……………………………………

Sign, Scan and send to the email:   (Leave the part below blank)recruitment@npsc.go.ke

PART B: FOR OFFICIAL USE ONLY

 8. Recommendations/Assessment by immediate supervisors

  (a) Personal Attributes

(I)  Reliability……………………………………………………….

(ii)  Integrity…………………………………………………………

(iii) Dependability…………………………………………………...

(iv) Communication…………………………………………………

(v)  Leadership skill………………………………………………….

(vi) Teamwork……………………………………………………….

(vii) Judgement……………………………………………………….

(viii) Others…………………………………………………………...

(b) Overall Recommendation from Head of Department….....................................................

…………………………………………………….....................................................................

…………………………………………………….....................................................................

…………………………………………………….....................................................................

Name………………………………….Designation………………………………...

Date: …………………………….........   Signature: ……………………………………

http://recruitment@npsc.go.ke
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